
Religious Accommodation Request Form 

A reasonable Religious Accommodation is any adjustment to the work environment or the way job duties are customarily 

performed, that enables an individual to participate in his/her sincerely held religious practice or belief without an undue hardship 

on AU’s business operations.  To begin the interactive process, please complete the following information.    

Request for Reasonable Religious Accommodation 

Name:  Contact #: 

Email: Job Title: Date of Hire: 

Department: Supervisor: Supervisor Contact #: 

1. What is the religious practice or belief for which you are requesting an accommodation?

2. What type of accommodation are you requesting that would allow you to observe or practice

this belief?

3. What specific task or duties do you feel interfere or affect your ability to observe or practice your

religious belief?

4. Is there a specific period or length of time for which the accommodation is needed?

Religious Accommodation Request Acknowledgement 

I give Augusta University (AU) permission to obtain documentation and/or information regarding my religious practice(s) or 

belief(s).  This may include speaking to other authorities, university personnel and/or management. I also verify that the above 

information is complete and accurate to the best of my knowledge and understand that intentional misrepresentation contained 

in this request could result in disciplinary action up to termination. I further understand that no specific accommodation is 

guaranteed. My request will be determined on an individualized basis to match my needs without placing an undue hardship on 

the department. Additionally, if an accommodation is appropriate and reasonable, both management and I will be notified with 

a plan for implementation and duration, with the understanding that I am not required to accept any accommodation nor will 

AU impose any accommodation on me.  

For questions regarding your request, please contact Steve Goldberg, Affirmative Action/Equal Employment 

Opportunity Officer at (706) 446-4482 or send an email to auhr_employee_relations@augusta.edu.  

*You may electronically sign this form through DocuSign™

Employee Signature*       Date*   
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