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PROCESS 
These instructions are used to assist students in navigating through POUNCE to 
update emergency contacts. 

INSTRUCTIONS 
1. Login to https://pounce.augusta.edu. 
2. Select “Personal Information”. 

 
 
3. Select “Update Emergency Contacts”. 

 
4. Select the “New Contact” to add a new contact or click on the name of a 

current contact to make changes. 
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5. Add as much information as possible to the next window and click “Submit 

Changes”. 

 

CONTACT 
If you have any additional questions, please contact our office at 
registrar@augusta.edu. 
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