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PROCESS 
These instructions are used to assist students in navigating through POUNCE to 
place an order for an official transcript. 

INSTRUCTIONS 
1. Login to https://pounce.augusta.edu.  
2. Select “Student”. 

 
3. Select “Student Records”. 

 
4. Select “Request Official Transcripts”. 

 

https://pounce.augusta.edu/
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5. Enter who the transcript should be issued to (yourself, employer, university, 
etc…) and select “Continue”. 

 
6. Enter all required information and select “Continue”. 

 
7. Enter number of copies, choose delivery method, etc. and select “Continue”. 

 
8. Carefully review the entered information and correct any errors before 

submitting request. 
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9. Confirmation will be given with instructions to check the status of your order. 
Please keep this for your records. Your order is complete. 

 

CONTACT 
If you have any additional questions, please contact our office at 
registrar@augusta.edu.  

mailto:registrar@augusta.edu
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