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Using this PowerPoint

• Hello! This PowerPoint is a slightly modified version of the presentation 
shown during the Course Scheduling Training

• Each “link” on this PowerPoint is clickable

• If you have any issues using this resource, please let us know



Modern Campus Curriculum (Curriculog)

• Download all attached files 

• Consult your department for unknown 
information like cross-listing or attributes

• Be sure all attachments are uploaded 
BEFORE approving the proposal

• Include newest version of WSC0102 
report with activated courses

Curriculog

Presenter Notes
Presentation Notes
ATTACHED FILES: Download all attachments, consult department members for unknown information such as cross-list and attributes. ��WORKFLOW: Before making the decision to approve the proposal, be sure all attachments are uploaded including the newest version of your WSC0102 report showing your active courses. 

https://augusta.curriculog.com/


Crystal Reports (WSC0102)

• Using WSC0102 to find inactive 
sections

• Right click report, Schedule, 
Report Features, Select your 
Values, and Schedule report

• In Excel, Select all, and FILTER

• Error Reports  
Running a Crystal Report

Presenter Notes
Presentation Notes
How to use Crystal to find your inactive sections and other course information

WSC0102: Search report, schedule, prompts, download excel sheet, freeze top pane and remove duplicate CRNS, FILTER, look for inactive sections

Error Reports: Can be used for finding different errors like missing instructors or meeting time variances



https://augustauniversity.app.box.com/s/rsore3in8ng7tuc3sj98eageg3vqny5i


Banner (UCRN Process)

• Activate through SSASECT

•  Review SSARRES, SSAPREQ, 
and SSATEXT for accuracy. You 
will only be able to view these 
screens. You will not be able to 
make any changes to this 
information without an edit form.

Banner

Presenter Notes
Presentation Notes
Activating courses within Banner using the UCRN Process

Using Filters to find sections, going through UCRN workflow: SSASECT, SSARRES, SSAPREQ, and SSATEXT, you will need to activate each section, check for enrollment, meeting days/times, preferred building/room, instructor, etc. 

SSASECT IS THE ONLY SCREEN IN THE UCRN PROCESS YOU WILL MAKE CHANGES, ALL OTHER SCREENS ARE VIEW ONLY! 

Be sure to review prerequisites, restrictions, department approval, credit hours, etc.��(Things that may not come up are department approval, different parts of term, ONLINE as building code, etc. We will clarify these things IF the example CRNs call for it)��MULTIPLE TABS OF BANNER CAN BE OPEN AT ONCE    


https://banner.augusta.edu/bannerau.html


Resources
• Registrar Training

• Scheduling Manual

• Registrar Systems

• Schedule of Classes

• Registrar Catalog

Presenter Notes
Presentation Notes
Take a moment to review each resource. The Scheduling Manual has a new webpage. 

https://www.augusta.edu/registrar/training.php
https://www.augusta.edu/registrar/training.php
https://www.augusta.edu/registrar/schedulingmanual.php
https://www.augusta.edu/registrar/schedulingmanual.php
https://www.augusta.edu/registrar/registrarsystems/
https://www.augusta.edu/registrar/registrarsystems/
https://pounce.augusta.edu/StudentRegistrationSsb/ssb/term/termSelection?mode=search
https://pounce.augusta.edu/StudentRegistrationSsb/ssb/term/termSelection?mode=search
https://www.augusta.edu/registrar/catalog.php
https://www.augusta.edu/registrar/catalog.php
https://www.augusta.edu/registrar/


Upcoming Training Opportunities 
Please check the calendar link below for all upcoming training opportunities!

1.Monday, July 27 | Virtual Via Teams | 9am-10am | Microsoft Teams
2.Wednesday, July 29 | Summerville Campus | 9am-10am | UH 223
3.Tuesday, August 4 | Health Science Campus | 9am-10am | EC 223
4.Thursday, August 6 | Summerville Campus | 9am-10am | UH 223
5.Monday - Thursday, August 10 - 13 | Virtual 1:1 Sessions by Appointment ONLY 
from 9am-12pm

Curriculum Training Dates
Curriculum Calendar

Presenter Notes
Presentation Notes
Spring Course Scheduling July 1 - August 15
SU/FA Course Scheduling November 1 – December 15

 Personal training sessions are available from 9am-12pm on select dates, up to an hour of time can be reserved, email us at classes@augusta.edu to schedule an appointment. 



https://augustauniversity.app.box.com/file/2293942557537
https://www.augusta.edu/registrar/curriculum
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