PowerChart: Auto Text

Once you have logged into citrix.augusta.edu with your AU username and password, authenticated with DuoMobile,
opened “Cerner PowerChart,” selected the correct “My Experience,” and searched for and opened the correct patient
chart (detailed instructions in other documents and videos), you’re now ready to use the Auto Text function.

Creating an Auto Text from a Public Template

I. In any free text field, select the “Manage Auto Text” tool.
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2. Select “Public Phrases” and type in what you’re looking for.

of Manage Auto Text - olEl

[#] Show Auto Text Notfications

EVLOCET™ public Phrases

+ [roS] x
Abbreviation ~  Description 3
/allergyROS Allergy - Review of Systems
/bari.ros Bariatric Review of Systems

/bh.related_psych_ros_neg

Jeovid_ros

/derm.mohs.eval.ROS Mohs Eval ROS

/derm.mohs.postop.ROS Mohs Pest Op ROS

/derm.ros.normal Dermatology Review of Systems
/fm.ros.normal Family Med ROS normal

/gyn.ros.normal Normal ROS

/aynonc.ros GYN ONC Review of Systems

/fid.ros.normal Normal Infectious Disease Review of Systems
/intakeROS Ambulatory Intake Form Review of Systems.
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3. Select the phrase you wish to use. In this example, we are going to use the “Family Med ROS normal.” Once you select
it, you will see a preview to the right. Select “Duplicate.”

[¥] Show Auto Text Notifications

Edit. Duplicate.... Delet:
+ [ros |
!
Abbreviation Description g el -
[fm.ros.normal Family Med ROS normal
/allergyROS Allergy - Review of Systems
/bari.ros Bariatric Review of Systems
/bh.related_psych_ros_neg Constitutional: No fever, No chills, No weakness, No fatigue, No weight lossiweight gain
Eyes: No recent visual problem, No blurring, No pain
ok ros Ears, Nose, Mouth, Throat No decreased hearing, No ear pain, No nasal congestion, No sore throat
= Cardiovascular: No chest pain, No palpitations, No dyspnea on exertion, No peripheral edema, No syncope.
Respiratory: No shortness of breath, No cough, No sputum production, No wheezing
/derm.mohs.eval.ROS Mohs Eval ROS Gastrointestinal: No nausea, No vomiting, No diarthea, No constipation, No heartburn, No abdominal pain.
Genitourinary- No dysuria, No hematuria, No change in urine stream, No incontinence.
/derm.mohs.postop.ROS Mohs Post Op ROS Musculoskeletal No muscle pain, No decreased range of motion, No trauma, No joint pain.

Skin andlor breasts: No rash. No pruritus, No lumps or masses.
Neurcopica. No sbnormalbelance, No contusion. No tumnass, No tnging. No heedache.
Psychiatric: No 0d, No impaired

memory.
Endocrine: No polyuria, No polydipsia, No heat or cold intolerance.
Hematologic/Lymphatic' No easy bruising, No easy bleeding, No epistaxis.
Allergicimmunologic: No hives, No nasal congestion. No nasal discharge, No recurrent infections

/derm.ros.normal Dermatology Review of Systems

/fm.ros.normal Family Med ROS normal

/gyn.ros.normal Normal ROS

/aynonc.ros GYN ONC Review of Systems

/id.ros.normal Normal Infectious Disease Review of Systems

/intakeROS Ambulatory Intake Form Review of Systems.

I

4. Change the “Abbreviation” to something that you’ll remember. Be sure to start it with something you don’t
commonly use, such as .. or //, as it’ll pop up as an option each time you start typing the beginning of the abbreviation.
In this example, we’ll use //rosfammednormal. Change the “Description” if you’d like. Edit the text as necessary. If you
edit on the left side, be sure to click “Convert to RTF >.” If you edit on the right side, be sure to click “Convert to HTML.”
This will make the changes on both the left and right sides. Once you’re finished editing, click “Save.”

i [ show Auto Text Notificatons
Copy_jfm.ros.normal

Desaription
Famiy Med ROS normal W) Show Advanced View

Dynamic Documentation (HTML) PowerNote/Clinical Notes/Message Center (RTF)

Font e - Ve v @ @ oo~ BUJZ
B I U|A |k =% = =] EE=E @R
[consttutionat. No fever, No chls. No wealkness, No faigue, No weightossveight gin. Constitutional: No fever, No chills, No weakness, No fatigue, No weight lossiweight gain. ~

Eyes: No recent visual problem, No blurring, No pain.
Ears, Nose, Mouth, Throat: No decreased hearing, No ear pain. No nasal congestion, No sore throat
chest pain, No No dyspnea on exertion, No peripheral edema, No

Eyes: No recent visual problem, No blurring, No pain.
Ears, Nose, Mouth, Throat No decreased hearing, No ear pain, No nasal congestion, No sore
syncope. throat.
Respiratory: No shortness of breath, No cough, No sputum production, No wheezing. Cardiovascular: No chest pain, No palpitations, No dyspnea on exertion, No peripheral edema, No
Gasnoomesunil No nausea, No vomiting, No diarrhea, No constipation. No heartburn, No abdominal syncope
Respiratory: No shortness of breath, No cough, No sputum production, No wheezing.

inal: No nausea, 9, No diarrhea, No const No heartburn, No

Gemloum\ary No dysunia, No hematuria, No change in urine stream, No incontinens
Musculoskeletal. No muscie pain, No decreased range of motion, No trauma, No joint pain.

Skin and/or breasts: No rash, No pruritus, No lumps or masses.

Neurological: No abnormal balance, No confusion, No numbness, No tingling, No headache.
Psychiatric: No disorientation, No nervousness, No anxiousness. No depressed mood, No impaired

abdominal pain.
Genitourinary: No dysuria, No hematuria, No change in urine stream, No incontinence.
Musculoskeletal: No muscle pain, No decreased range of motion, No trauma, No joint pain.

Skin and/or breasts: No rash, No pruritus, No lumps or masses.

Neurological: No abnormal balance, No confusion, No numbness NO tingling, No headache
Psychiatric: No No No mood, No
impaired memory.

Endocrine: No polyuria, No polydipsia, No heat or cold intolerance.

Hematologic/Lymphatic: No easy bruising, No easy bleeding, No epistaxis.

Allergicimmunologic: No hives, No nasal congestion, No nasal discharge, No recurrent infections

Endocrine: No polyuria, No polydipsia, No heat o cold intolerance.
Hematologic/Lymphatic: No easy bruising, No easy bieeding, No epi
Allergicimmunologic: No hives, No nasal congestion, No nasal ascmvgo No recurrent infections

Convert to RTF > < Convert to HTML
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i
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5. The Auto Text has now been saved to “My Phrases” and you can now use it in any free text field that has the “Manage
Auto Text” tool. To edit, duplicate, or delete the Auto Text, select the corresponding button while the Auto Text you
wish to make changes to is selected. Once you’re finished, exit out of the manage auto text window to return to your

workflow.

Manage Auto Text - ol

[] Show Auto Text Notifications

Public Phrases

Edit... Duplicate... Delete
+ I3

Abbreviation ~  Description ¢

/Irosfammednormal Family Med ROS normal
//rosfammednormal Family Med ROS normal

Consttutional: No fever, No chills, No weakness, No fatigue, No weight lossweight gain.
Eyes: No recent visual problem, No blurring, No pain

Ears, Nose, Mouth, Throat: No decreased hearing, No ear pain, No nasal congestion, No sore throat
Cardiovascular No chest pain. No palpitations, No dyspnea on exertion, No peripheral edema, No syncope
Respiratory: No shortness of breath, No cough, No sputum production, No wheezing

Gastrointestinal No nausea. No vomiting, No diarrhea, No constipation, No heartburn, No abdominal pain.
Genitourinary: No dysuria, No hematuria, No change in urine stream, No incontinence.

Musculoskeletal: No muscle pain, No decreased range of motion, No trauma, No joint pain

Skin andior breasts: No rash, No pruritus, No lumps or masses.

Neurological: No abnormal bearc, No confusion, No numbness, No tingling, No headache

Psychiatric: No No No depressed mood, No impaired
memory.

Endocrine: No polyuria, No polydipsia, No heat or cold intolerance

Hematologic/Lymphatic: No easy bruising, No easy bieeding, No epistaxis

Allergic/immunologic: No hives, No nasal congestion, No nasal discharge, No recurrent infections

Creating your own Auto Text from Scratch

I. In any free text field, select the “Manage Auto Text” tool.
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2. Select the blue plus sign to add your own Auto Text from scratch.

+

My Phrases [CTLTIETFERS

R \

;J Add New Phrase

{{rosfammednormal

N ption P Abbre

Family Med ROS normal

[¥Ishow Auto Text Notificatons

3. Type in an “Abbreviation,” “Description,” and the Auto Text you wish to display. Click “Save.”

_

Abbreviation Desapbon

Itest This is a test.

Font ~ | size - - B I U A- = & =
This is a test|

[+ Show Auto Text Notifications

[C]Show Advanced View
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4. The Auto Text has now been saved to “My Phrases” and you can now use it in any free text field that has the “Manage
Auto Text” tool. To edit, duplicate, or delete the Auto Text, select the corresponding button while the Auto Text you
wish to make changes to is selected. Once you’re finished, exit out of the manage auto text window to return to your
workflow.

af Manage Auto Text = =

[ Show Auto Text Notfications

Public Phrases

Edt... Dupicate... Delete
+ I
Abbreviation +  Description ) i
Ihest This is a test
Jirosfammednormal Family Med ROS normal
/itest Thisis a test.
This is a test.

Creating an Auto Text from Another Provider

1. In the Menu, select the “Autotext Share Tool.”
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2. Search the name of the physician whose Auto Text you wish to save to your own phrases for your own use. In this
example, we will search for Dr. Fallaw. Select the name of the physician and click “OK.”
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3. You can select one Auto Text phrase that you wish to copy by clicking on it, multiple phrases (using Ctrl and clicking on
multiple phrases), or you can click the box for “Select All” to select all of this physician’s phrases. Once you have clicked

on the phrases you wish to copy over to your own phrases, select “Copy.” In this example, we are going to select
“.covid+screennotest,” “.covid+screentest,” and “.covid-screen.”
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4. You will now have the opportunity to change the “Abbreviation” and “Description” for the Auto Text phrases you are
copying to your own phrases before actually copying them over. In this example, we want the phrases to start with //, so

we will change the “Abbreviation” of each phrase slightly to reflect this. Once you’ve finished editing the abbreviation
and description, select “Copy.”
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5. After you select copy, you will see a pop up that says, “You must log out of the application for all Auto Text changes to
take effect.” After logging out of the system and logging back in, the new Auto Text phrases will be in “My Phrases”
through the “Manage Auto Text” tool.

af Manage Auto Text - olEN

[ show Auto Text Notfications

public Phrases

Edit... Dupicate. Delete
o
“Abbreviation +  Description 3

licovid+screennotest

Jfcovid +screennotest

//covid+screentest

Jlcovid-screen AU Positive screen with quarantine but no testing - 720.828

/lrosfammednormal Family Med ROS normal At this time, you do not need any testing. We would recommend isolation at home for 14
st This ks 2 test days or until you are 3 days without any symptoms, Practice aggressive hand hygiene,

N avoid close contacts with other residents at home, and be careful to cough into your
shoulder or arm. Unless directed otherwise, it is safe to take over the counter cold
medicines such as Tylenol Cold and Flu or similar generic medications. Thank You very
much for this consultation, and 1 sincerely hope that you feel better soon.

Clinical Information
_ Date of Symptom Onset

During this Iliness did the patient experience any of the following symptoms?
_ Fever >100.4

Subjective Fever

Chills

Musde Aches

Runny Nose

Sore Throat

Cough

Shortness of Breath

Nausea or Vomiting
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Using an Auto Text in a Free Text Field

1. In any free text field, start typing in the beginning of the “Abbreviation” for the Auto Text that you wish to use. It is
helpful if all of your own Auto Texts start with the same thing, such as .. or // and then are named in a way that you'll
remember for quicker access. Once the Auto Text you wish to use is highlighted, click “Enter” on your keyboard. You
don’t have to type in the entire “Abbreviation,” just enough of it that the Auto Text you wish to use is highlighted.
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2. The Auto Text that you wish to use is now in your free text field.
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Add in a drop-down list

Additional Features of Auto Text

1. Either create a new phrase or edit a phrase you already have. In this example, we are going to edit the //test Auto
Text phrase to add in an option of “is not.” To do so, in any free text field, select the “Manage Auto Text” tool.

Task  Edit View Patient

i (}Home ¢ Patient List |3 Message Center _ :

Chart  Links

Notifications  Navigation  Help

Up o Date |7 | @ Paging @) On Call @ AU Apps/Tools @) Event Reporting @) Policy Tech @} SKN Yammer

eRxR: 0 Docum.: 0

i hic| lote liew Stich lotes. ear USPENS i Calculator o¢ epart ommunicate ~ i Patient Education ‘atient Pharmacy eduling Appointment Book _
% New Sticky Note % View Sticky Notes 71 Tear Off ISt d Hbat |F] Calcul: | AdH Dy C #P Edy BP Phi # Scheduling Ay Book _

Validation, Adult1

< _

Validation. Adult1
Allergies: penicil hromy
EN atient

A Workflow View

) Sex: M

n, etomidate, Tylenol PM, ..X
4]

MRN:055008890
Acct: prim;
Loc: MDRO

Attending:Fallaw MD , David  Dasing Weit
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Racommendssions other Rso MD , Satish Se. Te7238 Review of Systems Selected Vst 1 |
B rmary o hyscan Conkrighe ., ka3 ps—
Documens a1 [ AR —— paci. o=
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2. Select the phrase you wish to change and select “Edit.”
®f Manage Auto Text - oIEN
[¥]Show Auto Text Notfications
LI Public Phrases
- Edit... Duplicate.... Delete
+ ]
Modify the selected phrase
Abbreviation =« Description ¢
Jhest This is a test
//covid+screennotest
//covid+screentest
//covid-screen Thus 1s a test.

frosfammednormal

Family Med ROS normal
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3. Then, backspace “is” and select the “Create Drop List” tool while your cursor is in the location that you wish to add
the drop-down list.

o Manage Auto Text - olEN
[¥]Show Auto Text Notfications
Apbreviation Desaription
Jitest Theis a test
It [[]show Advanced view
Font Size - B I U A- = = =
This | a test.

Save Cancel

4. You will then type in an item, click “Add List tem” and then type in the other option you wish to have. Once you have
finished adding the list item choices, select “Create.”

®f Manage Auto Text - =
] Show Auto T i
Abbresiaton Bescrption of Create Drop List - Show Ao Text owfatans
Iest Thisis a test, Clshon acvanced view |
Add and organize the Drop List items. The first item in the Drop List will be
selected by default
Font - sze - ’
+ Add List Item
This a test

[JUse Blank Default
is fault)

|
is nof|

v

Create || Concel |

Save Cancel
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5. Your phrase will now look like this. Select “Save.”

[¥] Show Autn Text Notifications
Abbreviation Descripton
st Thisis a test. [ Show Advanced View
Font | sze - - BI U A 2=2=8B

This is+] a test.

6. When you use your Auto Text in a free text field, if you click on the blue word with the down arrow, it will give you the
drop-down list choices you created above so you can easily select which option is correct for the given patient.
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Add in results (labs, vitals, etc.)

1. We will create a new Auto Text for medications. As this is a test patient, we don’t have vital signs or lab results, but
this functionality is particularly useful for adding vital signs and lab results into a free text field. To create a new Auto
Text from scratch, follow the instructions above on how to open the “Manage Auto Text” tool and select the blue plus
sign to add a new Auto Text. Once you have done this, you will type in an abbreviation and description for the new Auto
Text. In this example, we will use //medications as our abbreviation. Then, select the “Insert Templates/Tokens” tool.

of

Abbreviaton
Himedicatons

Font - | Size

Desaription
Medications

3 -

[¥]Show Auto Text Notifications

Manage Auto Text

[ Show Advanced View

Insert Templates/Tokens

Cancel
H “ H H f ot I H k “ ”
2. For this example, select “Medication List” and click “Insert.
of Insert Templates/Tokens - oiEd
Patient Validaton, Adult! Encounter FIN
Name. +  Type List
* Co-signature - agree Smart Template Adoi': Medications
rdered
* Corsignature - examined patient Smart Template insulin regular 100 unit [0.1 unitkg/hr] + Sodium Chioride 0.9%
intravenous solution 100 mL: 4 mL/hr,
* Co-signature - performed key portion Smart Template Prescribed
acetaminophen-butalbital: 1 tab, PO, Q4HR, PRN: as needed for
* Co-signature - present key parts Smart Template headache, 60 tab
acetaminophen-oxyCODONE: 1 tab, PO, Q4HR, PRN: as needed for pain, 28
* Co-signature -present entire procedure Smart Template tab, 0 Refill(s)
Documented
* Disgnosis Related Orders Smart Template amLODIPine: 5 mg, 2 tab, PO, Every Day, 30 tab.
On Hold, Cosign Required
* E-signature line Smart Template aspirin: 162 mg, 2 tab, PO, Every Day, 30 tab.
calcium citrate: 250 mg, 1 tab, PO, BID, 1 tab.
* Health Maintenance Smart Template OLANZapine: 5 mg, 2 tab, PO, Every Day, 180 tab.
% potassium chloride: 10, PO, Every Day, 5 mL
LabReauls Simact Tomplote Medications Inactivated in the Last 72 Hours
No medications found.
* Medication List ‘Smart Template
* Medications Smart Template
* Procedure Smart Template
* Test Smart Template
1megh_eduacation_history Smart Template
24 HR Progress Note Text Template
ABG - Last 24 Hrs - Latest Smart Template \
BEBEEED
[[insent | [ cancel |
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3. Your Auto Text will now look like this. Select “Save.”

[¥] Show Aute Text Notificabons.
Abbreviation Desaription
! - e [ show Advanced view
Font - | sze - - BIU A === @3B
[ = Medication List |
Save Cancel

4. When you use the Auto Text in a free text field using //medications, it will add in all of their medications for you.
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Add in a templated blank

underscores. Once finished editing, click “Save.”

Tese [IBE Manage Auto Text
Abbreviation Description
IRest Thisis a test.

Font R « BI U A ==2=88

This is~ a test. This Is only a test. This is _ test. This is _ a test]

]
[¥] show Auto Text Notficatons |f

[Cshow Advanced View

1. We will now add in templated blanks that are easy to quickly go through to add in values as needed for your patient.
When creating an Auto Text, add in underscores. In this example, we will use the //test Auto Text and add in a few

of the underscores one by one so you can edit them as appropriate for your patient.
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2. When you then use this Auto Text in a free text field, you can then click F3 on your keyboard to quickly go through all
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