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Log in using your AU NetID and Password. This

Select a Language:

User ID: || English Espafio

Dansk Deutsch
Password: Francais Francais du Canada
ltaliano Magyar
m Mederlands Morsk
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Suomi Svenska
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Tz 8% A 3L
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UK English
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Self Service

Manager Self Service
Recruiting 5 Job and Personal Information
Workforce Administration = 4 Compensation and Stock
Benefits Manager Dashboard
Workforce Development Review Transactions
Organizational Developmer. .

Set Up HRMS
Enterprise Components
Worklist

Reporting Tools
PeopleTools

Change My Password
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My System Profile

My Dictionary
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Menu Search, located under the Main Menu, now
supports type ahead which makes finding pages
much faster.

Navigate to the Manager
Dashboard.
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Favorites . Main Menu > Manager Self Service * Manager Dashboard

Manager Dashboard
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(=] Eﬁ My Job Openings
No approvals are pending at this time. You are not assigned o any open jobs
Quick Links
2-2 Direct Line Reports -] . . .
' ﬁ Allocate Compensation
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Job Details Contact Compensation Time [F=H Y
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Favorites | Main Menu > Manager Self Service » Job and Personal Information > AU Request Dist Change

AU Req Dist Change

Enter any information you have and click Search. Leave fields blank for a list of all values.

Add a Mew Value

Set ID: begins with v|[12000 N XQ
Department: |begin5 with V'|| \ &}
Effective Date: = v \E{J
Position Number: |hegins with V'” N
Effective Sequence:| = W |

[ linclude History

Search | Clear |BasicSearch [B] Save Search Criteria

Find an Existing Value | Add a Mew Value
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Enter the following
information:

Set ID: 12000
Department: Dept #

Effective Date: Date
of change
Position Number

—
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Favorites | Main Menu > Manager Self Service > Job and Personal Information » AU Reguest Dist Change

AU Req Dist Change

Find an Existing Value MdaHewva

Set ID: 12000 Q
Department: 30400040 Q
Effective Date:  [01/01/2017 [
Position Number: MQ

Add

Find an Existing Value | Add a New Value
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Fa\rnrrtes Main Menu 3 ManagerSeﬂ’Semce > Job and Personal Information > AU Request Dist Change

Request Distribution Change

Effective Date: |01/01/2017 E{J The effective date must be the beginning of the pay period based on the employee's pay frequency, either monthly or biweekly. All changes must be made by the published payroll deadline that
corresponds to the effective date ofthe change.

Department; 30400040 University HR. Semnvices
Position Number; 00004975 Human Resources Assistant 2

) s E | :
Personalize | Find | View Al | -| fH F|r.=sttI 1 of 1 ) Last

Elsa Frozen

urrent Information
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1 3040004010000522100001 100.000 522100 10000 30400040 16300 11000 31824.000  31824.000000

New Annual Rate | 31824.000

New Information

Tﬁﬁﬁﬁﬁhﬁﬁﬁﬁff

1 ‘3040004010000522100001 100.000 522100 10000 30400040 16300 11000 31824.000 31824.000000 [+ . E
Total Distribution Percent 100.000
Comment:
Submit

* Add or remove account numbers by using the (+) or (-) buttons.
» Add/update account codes by selecting the magnifying glass next
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Favorites | Main Menu > Manager Self Service » Job and Personal Information > AU Reguest Dist Change

Submit Confirmation

The Submitwas successful.
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