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Personalizing Your Homepage



From the PAWS Employee 
Portal 
(https://paws.augusta.edu), 
select the “SoftServ” icon 
from the Quick Access bar.

https://paws.augusta.edu/


Log in using your AU NetID and Password.  This 
will be the same ID and Password that you use 
to log into Outlook.



Select the Content link located 
in the upper right hand corner 
of the page.



Check the box(es) of the items 
you would like to appear on 
your home page.  

Select the “Save” button.



Your home page now includes the Content 
items selected.



To change the layout of your home page, 
select the “Layout” link located at the top 
right hand corner of the page.



You can select a basic layout of 2 or 3 
columns by selecting the radio button 

above the layout.

You can move the contents that you 
selected previously into the column of 

your choice, in the order of your 
choice, by using the arrows to the right 

of the column boxes.

Select the “Save” button to save your 
layout.



Your Homepage has successfully been update.


