Adding PowerNote Documentation to a Patient’s Chart

Navigation:

1. Start by selecting Workflow View in the main menu, clicking on Documents, and clicking on the + tab on the right

side of the screen. You can also click on +Add next to Documentation in the main menu.
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3. Add the type of note you are writing by clicking on the drop-down menu next to Type and selecting a category.
4. Next to Date, log the date and time you are writing the note.
5. Next to Title, add a title for your note.

New Note X | NewNote X General H&P > NewMNote X NewWNote X L
xeECENKNEAN 'R ¢ 3

P X Hide Note Details

*Type :\ History and Physical Exam v
7/26/2020 = v| 0451 +{ EDT
Title/ General H&A %

6. Under the Encounter Pathway tab, you can use the search function to search the type of note you are writing.
Select the type of note you are writing and click OK, and a template will pull up to write a new note.

Encounter Pathway isting | Precompleted | Catalog | Recent | Favorites

) Contains v Add to Favortes
Restrict display by ["] Associated Diagnosis I Note Type
Name : Description A
General Admission H4P * “2G Admission H&P General Admission
General Complaint * “2G General Complaint
General Complant MCG MCG “2G General Complaint
General Exam * “2G General Bam

0K Cancel

7. Under the Existing tab, you can view the patient’s previous notes. You can filter these notes using the filters
under Encounter ID. You can select an existing note and click Make Correction to edit that note. You can also
copy the information from an existing note to a new note by clicking Copy to new note, then OK.

Encounter Pathurecompleted Catalog‘ Recent _ Favorites

Patient name Valdation, Adult1

Encounter ID

[] Unsigned notes only Make Comection
[_kMy notes only elete
Pedfomm/Service Date/Time  Author Qtus Title
6/26/2020 11:32.13 AM Fowler MD | Teresa ActoSaved Abdominal Pain Admission H&P *
NR/NASMINNRI-DN ENT  Tast ND Chidart linadh tact

Encounter Pathway = Existing Precompleted Catalogr Recent | Favorites

Patient name Valdation, Adult1
Encounter ID 70147526.000000
(©) Cumrent encounter [] Unsigned notes only

(®) All encounters TRMY notes only elete
Pevfonm"Sorvi‘ca Date/Time  Author Satus Title
6/26/2020 11:32:13 AM Fowler MD | Teresa ActoSaved Abdominal Pain Admission H&P *
NR/NA NN NR-IINNENT  Tast ND Chidars i #h tact
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8. Under the Precompleted tab, you will find notes completed by the provider for common procedures or disease
processes. They are not for any particular patient. Similar to notes under the Existing tab, they can be filtered.
Under the Catalog tab, you will find that notes are categorized by specialty. Select your desired specialty under

the Catalog drop-down menu, then click on the Procedures folder and double click on the procedure you wish to
write a note for.

Encounter Pathgay | Eysting 9r«m favortes
26 Pescperstive v A3s 10 Favortes
Nae

”

Uespton

Postanethess Evaluaton 3G Potarestheny Evabaton

Preanesthess Evaluaton 3G Prearesthess Evahaaton Note

SOAP Nete Genensl “2G Admason SOAP Note Gerensl
Aol Lne reeton 26 Ateral Lne rseton Procedus
Certral Line nsetion “2G Certryl Line nsetion Procedure
Certrad Line w/ PA Cath iInsetion “2G Certred Line with PA Cath iInseton Procedure
Endotrached Irtubaton 26 Endotrachesl rtubatd \ Procedure
Epduryl Inpecton "G Epduryl Inpecton Proceure
Lumbar Puncture 3G Lumbyr Puncture Procedure
Perprery IV irseton 26 Perghery IV irsetion Procedure

10. You can add a note to Favorites by selecting the note and clicking on Add to Favorites. You can access these
notes under the Favorites Tab. You can view recently accessed notes under the Recent tab.

Encounter Pathgay  Epsting  Precompleted Catalo

~

Lot mog *2G Pescperstive

Noe Descrption
Potanethess Evaluaton 3G Potaresthena Evalaton
Fresresress Evalaton “2G Presreshess Evahuaton Note
SOAP Nete Geners =26 Admason SOAP Note Gerensl
= 2 Procedues Procedures
Aeral Lre reeton 36 Aeral Lre rsetion Procedus
Cortrel Line w/ PA Cath irsetion “2G Certrydl Line with PA Cath inseton Procedure
Endotraches rtubation 26 Endotrachedl rtubaton Procedure
s Inpecton 36 Epduryl Inpecton Procedure
Lumber Puncture 26 Lumber Purcture Procedure
Perphersl IV insestion “2G Perpheryl IV irsettion Procedure
® Ny notes only

Inciude shared notes

Filling out a Note for a General Exam:

11. Create a new note by following steps 1-5. To access the template for a General Exam, search “General” under
the Encounters pathway, select General Exam, and click OK.

Encounter Pathway \Existing = Precompleted = Catalog Recent | Favorites

E Contains v Add to Favortes
Restrict display by [[] Associated Diagnosis I Note Type
Name . Description A
General Admission H&P * “2G Admission H&P General Admission
General Complaint * “2G General Complaint
— MCG “2G General Complaint

oK Cancel
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12. You can keep track of filling out the note in its entirety by following the menu on the left-hand side. You can
also click on a tab in the menu to jump to that particular section.

“rmOENNEN R ¢
(& Vit rfomaton

Patiest: Validation, Adult] MRN: 055008890
Age S0years Sex Male DOB: V1970
Associated Diagnoses: Nome

Author: Kanjhlia , Aparna

Visit Information <Show Structure> <l se Free Texe>

(\nl(‘o.phi.l <Hude Structure> <Use Free Texe>»

Chief complaint Ml Include CC from mursing imtake /| OTHER M

History of Present Illaess <Show Structure> <Use Free Tear>

Review of Systems \l <Hide Structure> <Use Free Texe>

13. Visit Information: To fill out this section, click on Show Structure and select from the options provided next to
each subsection. Click on an option to select it, and click on it again to negate it.

Patiest  Validation, Adult] MRN: 055008890
Age SOyears Sex Male DOB 111970
Associated Diagnoses: Noae

Author: Kamjhlia , Aparna

Visat l-fomacio.d \.un». Texe>

('iiol(‘o-planl <Hude Structure> <Use Free Texe»

Visit Information M <Hide Structure> <Use Free Texe»

Annual exam | General concerns | Increase i symptoms | New symptom | Scheduled folow-up < OTHER

@ Nooe ' Cinical condition | Hearing snpared / Language bamier | Famaly Guardian not avadable ' OTHER M

14. To add a comment under any option, right click on the option, select Comment, write the comment and select
OK.
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] “famil » nl

e  Family prombon | Commmn | Commlnnms by |
Copy Daughted

F amdy meml! Clear 18 |
Negate 1

" ]

PROVIDER "4 | Ok Soutrg o Carcel

15. When you’re done filling out the section, click on Hide Structure. All of the information you filled in will populate
under that section, as seen below. A checkmark will appear on the left-hand side menu once a section is

completed.
5 (&) Ovef Complart

\nl'l' l.lfoludllml-\.‘*vw- Structure> <l s¢ Free Teaxt>» m‘dm“
Visit Hpe Annual exam (3] Hesth St
Accompanied by Famdy member (Daughter) et s
Source of history: Se¥f (&) Pryscel Bamnaton
Referral source Seif m‘::::‘
History limitation Nooe (5) impression and Plan
e Professons Servces

16. Chief Complaint: To fill out this section, you can fill it in from the nursing intake by clicking on Include CC from
nursing intake and selecting the chief complaint. You can also click on OTHER and write your own.

Chief Complaint <Hide Structure> <Use Free Texe>
complat N ok CC from mursing sl COTHER 1)

17. History of Present lliness: Fill out this section similar to how you would fill out the Visit Information section (see
steps 13-15)

18. When filling out a section, some subsections will have >> next to it: by clicking on it, it will reveal more options
to choose from when filling out that subsection. To hide the options, click on <<.

History of Present Ilaess \I <Hide Structure> <Use Free Texe>
General Exam

Presents for General exam ' OTHER

General heakth states  Quality: good ' faxr  poor  unchanged  stable  OTHER
N
Additional mo: OTHER

<D’ﬂ 9 ’ Balanced ' OTHER

¥ servings/day. === prains | === frut | === veg / === protein / === daiy / === fat od sweets / OTHER
‘@ Balanced / Vegetarian ' Vegan /' Lactose free ' Ghaten free | Wheat free ' Casem free | Soy fiee ' Orgassc ' Raw ' OTHER
#senvings'day. === grans | === frut | === veg === protem === dagy ' === fat od sweets /| OTHER
19. If you see === next to an option, you can click on it to provide a numerical value (type in a number).
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Balanced / Vegetanian ' Vegan /' Lactose free ' Ghaten free | Wheat free ' Casem free | Soyfiee ' Orgassc ' Raw ' OTHER

#» servings d === gams ) === frut | ===veg  ===proten ' === dagy ' === fat od sweets ' OTHER

20. Review of Systems: To fill out this section, select Negative for a symptom if there is nothing wrong. If there are
any abnormalities, you can selection the appropriate symptoms. You can also add comments for any of the

symptoms by following step 14.

Review of Systems \ <IHide Structure> <Use Free Texe>

ruw . Negative M/ Negative except HPI / Fever / Challs / Sweats | Weakness /| Fatigue /| Decreased acthvity ' OTHER

Fyﬂ . Negative| /| Negative except HPI / Recent visual problem / Icterus / Discharge+ / Bharing / Double vision / Visual dstrbances
r_\'.\rr : Negative! | Negative except HPI / Decreased bearmg+ ' Ear pan+ / Nasal congestion | Sore throat /| OTHER

21. Health Status: Fill out this section similar to the previous sections.
22. If an option has (ST) next to it, that means there is a Smart Template available. By clicking on it, it will pull the
relevant information from the patient’s chart. To add any additional information, select Other and write it in.

Health Status M <Hide Structure> <Use Free Taxe>
ABerpes Inchade allergy profle / OTHER

Current medications Nooe | Include medication kst | Home meds (S1)
M Home Medications (4) Active
acetammophen-butalbital 300 mg- 50 mg oral tablet 1 tab, PRN, PO, Q4HR
aml ODIPme 2 § mg oral tablet $ mg = 2 tab, PO, Every Day
Colace 50 mg oral capsude $0 mg = 1 cap, PRN, PO, BID
Percocet 5325 oral tablet 1 tab, PRN, PO, Q4HR

23. For the Problem List subsection, you can use the Smart Template to fill it out. You can also click on “Include
problem list,” select a diagnosis, and choose from a list of problems.

leble- list \1 Include problem list /)Problem (ST)
.‘ e

Tobacco use

' OTHER
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. Problem List for Validation, Adult1 - olEN
Task Problem
"::;i, 3 0 minutes ago
Diagnosis [Problem) being Aglressed this Visit
d Add 4 Modfy > Convert Display; | Active v
Priority Annotated Display Clinical Dx Code Vocabulary Dx Type
5 O v Arrhythmia, vagal Syncope and collapse R55 ICD-10-CM Discharge
D \ ICD-10-CM Billing Diagnosis
< >
Cosn D
% Add | Modfy = Convet [ NoChrorc Problems Display: | Al v
Annotated Display Name of Problem Code Vocabulary Last Updated By Life Cycle Sta... Last Updated A
O DY Aed e~ T SN IBV TR S Aoy SRS T Testhisiiet e Redbuber Cateeed e
@ D Highgradesquamon Ab Lanall b 2704387, SNOMEDCT  Test Ravsician-Resd = e 44208
@ DA Acstabularlabrmt.. Acetabularlabrum teas 103433 WG Faliaw MO Lavd) Canceled 1302014
O DY Actisickeratosis Actipic keratosic BT e e
@ DY ActiricKerstos: Ictipe Keratos 22 o9 Murphy RN Ray d C Le<h F3042014
B B T e S e Canceled —— v
< >

24. Histories: Fill out this section similar to the previous ones. You can also utilize the Smart Template function in
this section.

25. Under the Past Medical History subsection, you can click on “Include past medical history” and select from the
list. The same can be done for family history and procedure history.

Histories M <Hide Structure> <Use Free Text=

ast Medical History Negative / Past Medical History/Problems (ST)

26. Physical Examination: Fill out similar to previous sections. You can also utilize the Smart Template function in
this section.

27. If an option is indicated with a +, there will be additional information to fill in. Fill in numerical values as outlined
in step 19.

VS ts (Vital Signs (ST)
M No qualifying data available.

' Vital signs from flowsheet M/ Inpt. Vital signs (ST) M/ Measurements (ST) / Measurements from flowsheet / Hemodynamics from flowshe
Document hemodynamics— / OTHER

BIoo sure. systolic === / diastolic == / mean=== / supine ... / sitting ... / standing ... / site... / cuff... / method ... / OTHER
Pulse: == beats permin / peripheral === / apical === / supine === / sitting === / standing === / regular / irregular / OTHER
Respiration: === breaths/ min ... / dyspneic / labored / tachypneic / wheezing /| OTHER

Temperature: febrile / Celsius ... / Fahrenheit ... /| OTHER

Oxygen saturation =—— %: .qi02=°n / ===liters permin / roomair /| OTHER /

Heightlength: dosing ... / measured ... / estimated ... /| OTHER /

Weight dosing ... /| measured ... / estimated ... / gan... / change ... / refused / OTHER

4 extremity BP: LUE ... / RUE... / LLE ... / RLE ... / OTHER
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28. Health Maintenance: Fill out this section similar to previous ones.
29. To fill out the Diagnosis, select “Dx Code Search.” You can select a pre-existing diagnosis and/or add a new one
by clicking on the Add button under Problem.

Diagnosis OTHER
] Diagnosis List for Validation, Adult1 - 0 “

M Task Clinical Diagnosis  Problem

I 2 0 minutes ago

|

| Diagnosis [Problem) being Addressed this VIN

|

| & Add Modfy =5 Cog Display: | Active v

|

1 Priority Annctated Display Clinical Dx Code Vocabulary Dx Type Date
@ Gn v Arrhythmia, vagal Syncope and collapse RS5 ICD-10-CM Discharge 7/20/2020 Sl

2 yt 9 h g
(s }©) [\\% Hypertension Essential (primary) hypert... 110 ICD-10-CM Billing Diagnosis 7/26/2020
< >
Problems
% Add 4 Modly 5 Convet L@ NoChronic Problen Display: | Al v
Annotated Display Name of Problem « Code Vocabulary Last Updated By Life Cycle Sta... Last Updated Responsible Provider Recorder A~

@ DY AbdominaPainl Abdeninsl pai 30152315 SNOMIIDIT LTI Csneeed TR Test ML Resident Test M3 R
@ DA Asd ds bl Laind p 494400015 SNOMEDCT Test Ph Radisle. C led 7422011 Test Mad:
0 y High-gradesq Ab. ! HRap b 2704587 SNOMEDCT Test-Rhysici Residh G led 4/4/2016 Reghavenc
@ DA Accident hing dent hangiceyadm 3289376012 SNOMEDCT  Test Physician-lntemal., Canceled R FesRavncaaalatamal . lestHhoo
o oy tabulariabrum b | Acetabularlabrum s 054856 WG Fallaw-MD_—David Canceled 74302014 FallawMD_David Fallaw-MO-,
< >

Include Close

30. To fill out the immunization schedule, click on “Launch immunization schedule” to include previous
immunizations.

Immunization schedule

31. Review/Management: Fill out similar to previous sections. You can add lab results by clicking on Lab Results and
selecting the ones you want to add, as well as add interpretations.

esults review/\1 / Lab results| | Results M/ Documents /| OTHER

abs unremarkable / Normal results| / Consistent with previous results / Abnommal results === /

32. You can only add radiology results one at a time. If you have multiple radiology results to add, right-click on
“Radiology results” and select Repeat.
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Insert Macro 4
Save Macro As..

Move up ythe
Move down [
Mark as Summary Finding —

{ Don't Document
- R

33. Impression and Plan: If you indicate the Course as “Unchanged” (under the Health Maintenance tab), then you
do not need to fill out this section. Otherwise, you will fill it out similar to previous sections.

34. Professional Services: Fill out similar to previous sections.

35. Once you have continued filling out the note, select the Documentation tab at the top and click on Save as
Precompleted Note. This way, you can use this template for future patients.

P 7~~~ Validation, Adult1

Task Edit View Patient Chart Links Notificationd RS ElTe]) erm  Tools Help

S ——”

_j Home ';‘- Patient List [ Message Center B Physician Wor 4

Insert Encounter Pathway..

*.J New Sticky Note %) View Sticky Notes Z Tear Off mSusp

Validation, Adult1 =

Validation, Adult1
Allergies: etomidate, Tylenol PM, bee pollen, Bee St
ENC:Outpatient [06/29/2020 07:34]

— 1< > - [ Doch Sl ompleted N |

Close e

Insert Precompleted Note..

Sign/Submit...

Workflow View

Recover Deleted Notes
Notes

General H&P X List Note Details...

Results Review

) j :,'J » B + 3

36. Click on Sign/Submit to submit the completed note. Review the type, title, and date. To add someone to
review/sign your note (ex: an attending), select “Request endorsement,” search for your endorser, and select
the type of endorsement you are seeking. You can also include a due date by which they need to review/sign the
note, and any comments. Once you are done, click Submit.

INotes NOTES

Canjhlia, Aparna, 07/26/2020 04:57, General H&P @
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P Sign/Submit Note u-

“T9PE | History and Physical Exam v
Title: |Genmm&p Default Title
‘Date: |07/26/2020 |2 |v |0457 s EDT Current Date

En

Remove Endorses Manage Defauis

[V Request endorsement
Endorser

Other Actions
[ Print final document

Submit . Cancel

Reviewing the Note and Other Functions:

37. After you submit the note, it will appear in the Documentation list. You can preview the note, modify it, or
forward it.

Menu O Full screen @) Print

Workflow View
Notes
Results Review
Diagnoses & Problems Display - Al {r Previous N
Medication List |
E Service Date/Ti... Subject aljl¢ . ¥ ova—
Orders ype: istory and Physical Exam
e
D — " _ _2020 o H Date: July 26, 2020 04.57 EDT
/2 et Status Unauth
06/30/2019 12:20 Pediatric GI - NEW pt by NP- malabsorpt Title: General H&P
Alleraies - 07/19/2020 15:53 Pediatric Clinic Note Performed By Kanjhlia Ap%a on July 26, 2020 05:12 EDT
= 07/16/2020 12:13 test note template Account Info AU MEDICAL CENTER, Outpatient, 6/29/2020 -
Clinical Images 07/16/2020 07:30 List of Procedures Performed
Flowsheet and &0 07/16/2020 07:27 List of Procedures Perfformed * Prellmlnary Report *
07/10/2020 12:02 TEST Research Note GCC General H&P
MAR Summary -
- 7/10/2020 09:46 RNT1 Visit 1 MoraB
07/09/2020 10:13 enrollement note 2 Patient:  Validation, Adultl MRN: 055008890
GRACHIE 07/09/2020 10:05 test for eMR research note 7/9/20 Age: 50 years Sex: Male DOB: 1/1/1970
= = 07/01/2020 14:37 Internal Medicine Clinic Note Associated Diagnoses: None
Growth Chart o pe
7/01/2020 11:43 Research note visit 2 Author: Kanjhlia , Aparna
Histories 07/01/2020 09:42 Screening Enrollment Note Smart-MSP
Immunization Schedule 07/01/2020 09:39 Internal Medicine Clinic Note Visit Information
[t 06/30/2020 23:50 Visit Note ) Visit tvpe: Annual exam.
< = <
v ¢< Previous Next >>

38. If the note was made in error, select the In Error button and write the error that was made. The note will update
as “In Error Report.”

39. When filling out the note, the M next to many of the sections, subsections, and options stands for Macros. By
clicking on it, you can select the appropriate Macro to add precompleted information to your note, and it will
auto-populate. To remove an option that was selected by the Macro, just click on the option again.
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Physical Examinati‘n M 5 Iide Structure> <Use Free Text>

40. To create a Macro for a section/subsection, select the desired options for that section, then right click on the
section and select “Save Macro As.” Name the Macro, and you can share it with others if desired.

i) Save As.., n

Titke: | Normal Eyes ROS|

Review of Systems \ Eye

() Include shared macros

®) My macros only Delete
Name Shared  Lastchangedby Last change
R« ure’
— Save Macro As.. e
IC« Move up Nej
Move down
- Mark as Summary Finding . R
VE_ Uon't Document [Cleateasshaed
Lﬁi < Eveganve T avegat gL i T
Visnal dismirbances
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