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Module 5:  Reports
U S E R R E Q U E S T E D S PE C IA LI Z E D R E PO RTS , A C C E S S N
AV I GAT I O N & PART I C I PAT I O N

This training module should take no 
more than 10 minutes to complete.



Introduction

Reports: Specialized Reports Available to Users

The Reports option from the Main Menu
provides specialized reports that were
specifically requested from laboratory
Principal Investigators and other chemical
users.

These reports are provided for quick
access or are not available in other parts
of the program.

Database users are invited to contribute
suggestions, comments, and
recommendations for additions to this
section.
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Reports Available

The following reports are available:
1. Preliminary Chemical Inspection Report
2. Listing of Training Due Dates
3. Employee Verification
4. Chemical Inventory Listing of Homeland Security Appendix A
5. Time Sensitive Chemical Inventory Listing
6. Chemical Inventory Listing with Expiration Dates
7. Chemical Inventory Listing for 3 & 4 Rated chemicals
8. Chemical Inventory Listing of Controlled Substances by P.I.
9. Acute Hazardous chemical Inventory Listing (P Listed)
10. Chemical Inventory Listing of DOT Hazard Class BIO-Web
11. Chemical Catalog Master Listing of DEA Controlled Substances
12. Internal Permit Number
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Preview/Print Reports

To Preview/Print a Report:

To preview/print a report, Click on the report
name.
When the Adobe reports menu appears, Click
on Open.

When the report opens, use the commands at
the top of the preview screen to print or save
the report.

To contribute, comment, or make
recommendations for improvements to the
program, you may e-mail any Chemical Safety
Office Staff member.
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Additional Information

For more information or assistance, contact Chemical Safety at: 

Phone: 706-721-2663

FAX: 706-721-9844

Email: CHEMSAFETY@augusta.edu
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