2022 ANNUAL COMPLIANCE
TRAINING QUICK TIPS GUIDE
— WORKFORCE LEARN ONLINE
(WLOL)




Accessing Compliance Content

*To access your annual
training assignment, go to
https://train.augusta.edu in
your web browser.

Note: It is recommended to
use a browser such as MS
Edge, Safari or Google
Chrome for this training.

eLog-in by using your Net ID
and password (this is the
same username and
password you use to access
Outlook and login to your
workstation each day):

If you have any issues or
questions with login,
contact the Help Desk at
706-721-4000.

eOnce you've logged in to
Workforce Learn Online
(WLOL), click on the drop-
down arrow next to Select a
Course at the top of the

page.

Sign In = [m]

- @

@ @ https://adfs3 augusta.edu/adfs/ls/?SAMLRequest=]dGISMGEADGVVLABEBDLbzg%2bxIUbtES pek7dClwuacWLLBSaD 5}

Sign in with your JagID. If you have an issue signing in,
please contact the service desk at 706-721-4000.

AUGUSTA

UNIVERSITY

Username

[pesre \

This system is the property of Augusta University or one
its cooperative organizations. The system is restricted to
authorized users only. The information on this system is.
also the property of Augusta University or one of its
cooperative erganizations, unless applicable laws,
contracts or policies indicate otherwise. All users should
have no expectation of privacy in any data, format, or
other kind of information or communications
transmitted, received, printed, stored, or recorded on any
of our systems unless applicable laws indicate otherwise.
Augusta University reserves the right to monitor usage
of this system. You consent to such monitoring by
authenticating. By authenticating you also agree to abide
by the Augusta University use policy located at
hittpy/fwrww.augusta.edu/compliance/policyinfo

fpolicies.php.
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Warning: Do not plac
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706-721-1577 for more information.

For questi 3 "
vou team at LMSE:

*Once the course page s v
p g 2022 Annual Compliance Training is Here (Due by
October 31, 2022)

ve been assigned the 2022 Amnusl
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Contents page. e e e et
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*Begin completion of this
course by selecting the first
module within the Table of
Contents. Each module is
completed once you review
all content within the lesson
and complete the
quiz/attestation statement.

*Move to each module
under the Table of Contents
by clicking on the module
title to open that particular
module.

¢Click the Next button to
progress through the slides.
Please note, that you must
go through all tabs in the
slide before you can
progress to the next slide.
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*When you have reached
the last slide, click the arrow
as indicted at the top to
launch the quiz.

© A sy, Secrty,

€)@ e v auguita ot 241e/ conten 92964 venContent 121
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Table of Contents © Annual Safety, Security, and Emergency Response Refresher 2017 Annual Safety Securty. and Emergency Response Refresher 2017

\& Annual Safety, Security, and Emergency Response Refresher 2017 ~ B[ [« ]»

AUGUSTA
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I'hank You for Completingthe

Environmental Safety, Security and

B aonvn Satery, Sacurityand Eme X QY 2022 Annsd Complance Tainin: % |+ v - 8 x
€>cCcO0 @ i a & »0&

eSelect Start Quiz to begin o e B
the Quiz or Complete the A e 2022 Avnual Complian.. §§ @ & £ [ meeeceseone @
Attestat|0n for a module_ Register for Training  Grades Content Class Progress Awards Data Hub Brightspace/D2L Assistance ~  Help

Table af Conten

. Annual Safety, Security and Emergency Response L0
Attestation

and Emes + Annusi Satety,

Annual Safety,

Summary

Quiz Details
Cumeet Tine

2:06PM  Update

Cunent user

30400050_E_wobrien OBrien. Wanda (username: WOBRIEN)

Time Allowed
Unlimited (estimated time required: 0:05:00)

anemprs
Allowed - Unlimited, Completed - 1
Instructions

Before you submit the gquiz. you will have the opportunity to retumn to questions that you may have missed or have not yet answered.
You can submit your quiz responses at any time,

Click *Start Quiz* to begin Attempt 2.

_
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(®) Annual Safety Security and - X ee In/Out Board, Porce X Aftican American Wall Plaque | X | +

<« ¢ @ & https://train.augusta.edu/d2)/le/content /318294 AiewContent/1455983 View

eSelect the bubble next to

Annual Safety Security and Emergency Response Attestation

yo ur res po nse an d se I eCt st. Length: 0:05:00 30400050_E_wobrien OBrien. Wanda: Attempt 3
Submit Quiz. Page 1: Question 1 (100 points)  + Saved
i | attest | have reviewed the Annual Safety, Security and Emergency Response Training.
(@ True
False

N

{B) Annual Safety Security and - X Employee In/Out Board, Porce X African American Wall Plaque | X | +

< c @

& hitps://train.augusta.edu/d2|/le/content/3168294 viewContent/1455983 /View

Annual Safety Security and Emergency Response Attestation

ist. Length: 0:05:00 30400050_E_wobrien OBrien. Wanda: Attempt 3
. .. Page 1: Quiz Submission Confirmation
*Once the Quiz Submission
1 You are about to submit your quiz...

Confirmation page opens,
select Submit Quiz.

Once you press the Submit Quiz button you cannot return to your quiz.

ﬁm Back to Questions

HUMAN RESOURCES/ANNUAL COMPLIANCE USER GUIDE 2022




B Admin Saudent My, CscoWebexTrainng [ Excctvelesdershi. [ Cemer [JGRU G Googe (A M [ S [ Loanes [3 2 [3 WebMail 5 Newimb

*When the Submission

. 30400050_E_wobrien OBrien. Wanda (username: WOBRIEN) x
View page opens, select Attempt 2
Done. J——

Attempt Score:100

Overall Grade (highest attempt}:100

eUpon completion of the
Quiz or Attestation, a
Submissions page reflecting
your attempts on the Quiz
or Attestation will appear. il b

You can then click the arrow " @
at the top right as indicated Register for Training  Grades Content Class Progress Awards Data Hub  Brightspace/D2L Assistance v Help a8

2022 Annual Complian...  §88 & 30400050 £ webeen OB

to proceed to the next . Annual Safety, Security and Emergency Response oD —
module within the course, Attestation

or select Table of Contents Submissions
at the top |eft, to return to 30400050_E_wobrien OBrien. Wanda [usemame: WOBRIEN)
the Table of Contents.

Overall Grade (highest attempt): 1007100 - 100

*Please ensure that you
have received an 80% or
higher on ALL quizzes.

100% must be earned on all
Attestations.

If you received a grade of
less than 80%, please return
to the Table of Contents,
review the content again
and retake the Quiz.
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HUMAN RESOURCES/ANNUAL COMPLIANCE USER GUIDE 2022 6



Accessing Your Grades Report and Creating an Award
Certificate for Completion of a Course

*To get a copy
of your 2022
Annual
Compliance
Training Grades
Report, select
Grades at the
top left.

*The Grades
Book for

this course will
open. All
modules should
reflect a grade.
Incomplete
modules

will reflect a
grade of “0”
percent.

*This will also
help you in
identifying
which modules
you still need to
complete.

rogress ourse Admin

2022 Annual.Compliance Training

Important Notice v Role Switch v
Cuerent ke
Warning: Do not place patient health information within this system. This system M -
does *NOT" comply with HIPAA -ase contact the
Enterprise Privacy Officer at -0900 or the Information Security Officer at 5

706-721+1577 for more infor

Anouncements v

2022 Annual Compliance Training is Here (Due by
October 31, 2022)

e a compatible browser
in completing all modules to
ear a final grade for overall course completion. t when

x

e & » 0 & ¢

" g 2022 Anual Compliance Tr.. 8 & & 5 @ [f] meesesone

Register for Trairing Grades Content Chiss Progress Awards  Brightspace/D2L Assistance v Help

e " 1007100 i
100/100 0
00 /100 o
1007100 u
1007100 i
100/100 0
100/100 10
100
Education & 1007100 1
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[ Homepage - 2022 Aronal Comy: X | o+ v - B8 X

*Togeta €5 C 0§ g a e
certificate of

i # | Gz 2022 Annual Complian... 8§ = & O ®
completion for
Register for Training ~ Grades  Content  Class Progress  Classlist  Course Admin  Awards  DataHub  More v

completing all
modules within

a course, click 2022 Annual,Compliance Training
on Awards at

the top of the PE—

p a g e Warning: Do not place patient heath information within this system. This system

. does “NOT* comply with HIPAA data security requirements. Please contact the
Enterprise Privacy Officer at 706-721-0900 or the Information Security Officer at
706-721-1577 for more information.

For questions about how to access assigned courses, course enrollments, and
course problems/questions, you may contact our team at LMS@augusta edu

Anouncements v

2022 Annual Compliance Training is Here (Due by
October 31, 2022)

e full credit for completing thi d to eam a
2022 Annual Compliance Training is 3 mandatory

requirement and must be ted by October 31, 2022.

* Itis critical when attempting to access this course, you use 3 compatible browser
such as Chrome, MS Edge or Safari for best results in completing all modules to

ear a final grade for overall course completion. It is 3iso cri

t when

B vy e x v - 8 x
€

C (0 @ trainaugusts.edu/d2y/awards/A09684/#/myAwarc Q% »0O&

*When the .
Awards Book — : —
opens, select —— = :
My Awards. - e
Select the

course
certificate you
would like to
print by clicking

on the
certificate (2022

Annual 6
Compliance

Training). ® —

@
a
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W oy s x +
€ 3 C O & tainauguste.edu/d2)awards/ 09884/ /myAward Qg% 0@

Googie [l 5 Eftective Weys .

*Click on the

Generate i G e
Certificate
button to
generate the
course
completion
certificate
within the box
that opens
within the
Awards page.

v - - ——
Click the e T
download arrow e = B
at the top right : ) e .
of the page to vl ;
download your Y VR PR o Lo
Award (Course o i Ol
Certificate of b sl e i .
Completion). ey -
) ; 0
b 0 0
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A Certificate of

Award reflecting g
your completion

of a course will

generate in PDF CERT'F'CATE

format.

of
Vou may save o AWARD

print this award.

Certificate of Course Completion

2022 Annual Compliance Training * - Friday, July 29, 2022

S

e For questions about this course content, how to access your grade item or access the
course, please contact LMS@augusta.edu.

*Please note

the following

contaf:ts f orb e For problems logging in to WLOL that may be related to Username or Password issues,
qu.estlons about please contact the Help Desk at (706) 721 — 4000.

this course

assignment.
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