Standard Letter of Offer for a Limited Term Faculty Position 
(WITH Clinical & Patient Care Responsibilities)

(Letter of Offer Must Include at a Minimum the Following Details)

Date

Applicant

Address

City, State Zip

Dear (Applicant):

The Department of (enter department name) in the (name of college) at Augusta University would like to offer you a (fiscal year/academic year) limited term faculty position of (lecturer, senior lecturer, instructor, assistant professor, associate professor or professor) (indicate FTE) (Not a Tenure Type Position) at a salary rate of ($annual salary) based on a (twelve-month basis or nine-month basis) which will be prorated effective (indicate effective date) – (indicate end of fiscal or academic year) pending approval of the President.
Augusta University embraces a tripartite mission of teaching, research / scholarship, and patient care / service activities.  While your primary duties are projected to be in the area of (indicate primary duties), as a member of the faculty you will also be expected to (indicate expected participation and activities).  Your percent allocation of effort is projected to be (indicate percentage breakdown of effort including % teaching, % research/scholarship, % patient care, % service, and % administration).  This allocation of effort may be revised during the term of employment by your department chair or dean.
Your limited term appointment is not eligible for promotion or tenure.  This appointment is expressly subject to and conditioned upon the provisions of Section 8.3.9.3 of the Policies of the Board of Regents and continued funding.  This letter is not a contract for employment.  All faculty holding a limited term appointment serve at the pleasure of the President or the administrative officer to whom they report.  Further, your appointment is contingent upon the following: 1) Appropriate current license or certificate in the State of Georgia to provide patient care services; 2) Appropriate medical staff membership [i.e., AUHealth/AU Medical Center, Veterans Affairs Medical Center - Augusta, etc.]; 3) Passing an approved pre-employment drug screening; 4) Compliance with any applicable State and Federal laws and the Bylaws and Policies of Augusta University and the Board of Regents; 5) Successfully meeting the requirements of the Augusta University faculty appointment process; and 6) Completion of a background investigation including a criminal background check demonstrating your eligibility for employment with Augusta University, as determined by Augusta University in its sole discretion, confirmation of the credentials and employment history reflected in your application materials, and, if applicable, a satisfactory credit check.  As required by federal law, you must complete Section 1 of the I-9 no later than the first day of employment.
If you accept this offer of employment, a pre-employment drug screening is required by Georgia law for all individuals involved in patient care services.  The screening must be performed and results confirmed prior to the effective date of your appointment.  Your hire date is subject to delay should the screening not occur in a timely manner.  The screening may be performed at AU Medical Center’s (AUMC) Employee Health & Wellness prior to the effective date of your hire and verification of a confirmed negative screening result, or at any Substance Abuse Mental Health Service Administration (SAMHSA) or College of American Pathology (CAP) certified testing facility.  Please contact (enter Department Contact) at (enter phone number) to inform us if you will test at the AUMC facility or a non-AUMC facility.  If you have elected to test at AUMC, please schedule your appointment with our department representative and we will provide you with the necessary documents that you are required to bring with you to your appointment at AUMC Employee Health & Wellness.   If you have elected to test at a non-AUMC certified testing facility, you will be responsible for scheduling your appointment and providing us with the name of the facility and the mailing address so we can provide the facility and you a copy of a letter stating conditions that must be met to ensure that this test conforms to the requirements of Georgia law (O.C.G.A. 45-20-111, et seq.).  Please have available an official picture identification in the form of a valid driver’s license or passport and your social security number when you are scheduled to test at either facility.  Whether you test at the AUMC Health facility or an external certified testing facility, as noted above, the screening must be completed and results confirmed prior to your official date of hire.  AUMC’s Employee Health & Wellness will work with your department to ensure that this screening can be completed based on your upcoming availability.  They can be reached at (706) 721-3418.
Enclosed for your convenience is the Criminal History Record Release and Background Investigation form.  Please complete, sign and return to our Human Resources Division no later than (indicate deadline).  The mailing address is Augusta University, Human Resources Division, 1120 15th Street, HS-1111A, Augusta, GA  30912. 

In order for us to proceed further with your appointment, we must receive your written acceptance as soon as possible, but no later than (indicate deadline).  Once your acceptance letter has been received by the Department of (indicate department), we will provide you with the paperwork necessary to facilitate your employment process.   Please keep in mind that this process and the background check will happen simultaneously.  It is very important that our Human Resources Division receives the enclosed Criminal History Record Release and Background Investigation form no later than (indicate HR deadline again).
Notwithstanding any other provision of this appointment, for Fiscal Year (insert fiscal year), the Board of Regents has authorized the president to implement a mandatory furlough program. If such a program is implemented at Augusta University, you will be required to have your salary reduced by not more than 10 days. In the event it becomes necessary for the president to exercise this authority, employee furloughs will be implemented in accordance with guidelines promulgated by the Office of the Chancellor. 

Sincerely,

Name of Authorized Representative (Dean or Department Chair)

Title of Authorized Representative

c:  Faculty Support Services
Acceptance block:

I, (enter candidate’s name), accept the limited term position of (indicate rank and/or title) in the Department of (indicate department) as noted in the above offer letter.
_______________________________________

______________________

Candidate’s Signature




Date
Benefits Information

http://www.augusta.edu/hr/university/university_benefits/index.php
Required Section:  

Appendix A:  
Expectations and Goals
Use this section to outline goals and expectations, including how success will be measured.

Appendix A:
Expectations and Goals
1) Expectation

Key Measures of Success

2) Expectation

Key Measures of Success

3) Expectation

Key Measures of Success

4) Expectation

Key Measures of Success
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