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Log in using your AU NetID and Password. This
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Menu Search, located under the Main Menu, now
supports type ahead which makes finding pages
much faster.

Navigate to the Manager
Dashboard.
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selecting the tabs at the top of the portlet.

Employee Personal Data may be viewed by
selecting the Actions drop down box beside
the employee’s name.

Favorites : Main Menu > Manager Self Service » Manager Dashbpd

Manager Dashboard
@ Pending Approvals (=] %] IEEB My Job Openings
Mo approvals are pending at this time. / / You are not assigned fo any open jobs.
Quick Links
F
Ei@fj Direct Line Reports / / (=] X

H Job Details || Contact yénsamn Time

Perzonalize | Find | View Al IEI | ﬁ El 15-24 of 59 El

Name / ob Title

Elsa Frozen = Actions Human Resources Assistant 2
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e |
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e Time
e Succession

On the Summary Tab, you are
able to access transactions, view

job title, and employee’s position
in salary range.

Note: Position in salary range is
only available for employees that
are assigned a salary grade.
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Favorites - Main Menu > Manager Self Service > Manager Dashboard

Manager Dashboard
@ Pending Approvals =
Mo approvals are pending at this time.
. . . — %
6@5 Direct Line Reports (=]

Personalize | Find | View ail | | B[4 15.04 of 59 [*]
Compensation Time

w Job Details Contact

Name Job Title

Position in
Salary Range

Elsa Frozen  Actions Human Resources Assistant 2




On the Job Details tab, you
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Favorites | Main Menu : Manager Self Service > Manager Dashboard

Manager Dashboard

@ Pending Approvals =

Mo approvals are pending at this time.
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Compensation Time [F=3 W

Summary B ' Contact
Name Empl ID Job Code j‘:ﬁﬂ Job Title

Elsa Frozen R10x22 0.2 Human Resources Assistant 2
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On the Contact Tab, you are

AUGUSTA UNIVERSITY
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Favorites | Main Menu > Manager Self Service > Manager Dashboard
Manager Dashboard
_@ Pending Approvals =
Mo approvals are pending at this time.
Wﬁne Reports (=]
Perzonalize | Find | Wiew All ||L?—I | ﬁ E 15-24 of 59 |I|
Summary Job Details Compensation Time
HName Telephone Email Department Location
Elsa Frozen E trash University HR Services ﬂ‘;?vﬁt;w




On the Compensation tab,
you are able to view annual

salary. In addition, you may
view the minimum,
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Favorites © Main Menu > Manager Self Service * Manager Dashboard
Manager Dashboard
@ Pending Approvals (=] []
Mo approvals are pending at this time.
\
2R Direw = ®
\ Perzonalize | Find | “Wiew all | [E | ﬁ El 15-24 of 59 m
SUImImary Job Details Contact ¥ Time [F=5F
Name Annual Salary Currency Minimum Midpoint Maximum E:—tr:]& Quartile
Elsa Frozen 31,824.000 USD 25,221.000 32,787.000 40,354.000 a7 2




On the Time Tab, you are able
to view vacation, sick, and
unscheduled holiday leave

balances.

g Menu > Manager Self Service * Manager Dashboard

Manager Dashboacd

@ Pending Appmﬂh\
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Mo approvals are pending at this tim
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Personalize | Find | view Al | 2 | B [4] 15.24 o 50 [M]

Name

. ) B . ; Unscheduled
Vacation balance 2ICK Balance Unschequled noliday  Vacaton 2ICK Holiday ay
Vacation Balance Sick Balance Unscheduled Holida Vacation Sick Holid
Elsa Frozen 3113 2.00
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name and then:

Job and Personal

Information > View
Employee Info.
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Favorites - Main Menu > Manager Self Service > Manager Dashboard
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contacts, and birthdays by selecting the appropriate link.
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Favorites | Main Menu
- : -

Employee Information

Elsa Frozen
Fersonal Inrormation
Empl IDD First Start Date 7/05/2010
Position {jyman Resources Assistant 2 00004975 Department (jnjversity HR Services 30400040
JobCode yyman Resources Assistant 2 510X22 Location s gusta University 120
Company u,qusta University 120 RegulariTemporary peqyar
Business Unit 4,qsta University 12000 FulllPart Time py;Time
A Irong TOTTIMA RO
Birthday

Email Addresses
Phone Mumbers

Emergency Contacts

Return to Manager Dashboard
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