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Viewing and Applying for Jobs



From the PAWS Employee Portal 
(https://paws.augusta.edu), select the SoftServ

Icon from the Quick Access Bar.



Log in using your AU NetID and Password.  This 
will be the same ID and Password that you use 
to log into Outlook.



You have successfully accessed SoftServ. Navigate to Recruitment Activities so that you may 
view and/or apply for available jobs. 

Main Menu > Self Service > Recruiting Activities > Careers



You are now able to view a list of all Augusta University jobs currently available.  You may view and/or 
apply for Augusta University Health positions at   http://www.augusta.edu/hr/jobs/medical-
center/index.php.

http://www.augusta.edu/hr/jobs/medical-center/index.php


To view and/or apply for a job, select the “job title” of the 
specific position of interest. 



The job description for the 
specific position of interest is now 
available to review.

If you choose to apply, select 
“Apply Now”.



Please include a resume using one of the provided options.  Select the radio button of 
the applicable option.   Press “Continue”. 



To upload a new resume. 
1. Select “Browse”
2. Locate your resume document. 
3. Select “Upload”. 



You may type in a “Resume Title” of your preference.  Select “Continue”. 



You will now complete the online 
application process to include 
answering questionnaires.



When you have completed the 
first page, select “Next” to 
continue with the application 
process.



Complete the “Referral 
Information” section.  Select “Must 
Submit”.
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You have successfully applied for an AU position. 


