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ITS Alerts

A1C is currently unavailable in the
Core Lab due to an instrumentation
problem. All specimens received for
A1C analysis will be held in the Core
Lab and analyzed as s00n as new
instrumentation is brought online. An
alternate methodalogy is being
implemented for this test. Mo
additional lab tests are affected by
this problem. The Clinical Pathology
lab thanks wou for your patience.

Dr. Gurmukh Singh
Chief of Clinical Pathology
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Women's Health Magazine: 3 Women get real about gut
struggles
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Why learning by doing matters more, longer

Concierge Service
706-721-9522

Deck the halls with care and keep eyes on young children

Attention: Student Health Services closure (Dec. 15-30)
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Scientists learn more about how motors maneuver our cells’
roadways

Augusta University’'s accreditation reaffirmed
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You are now able to view a list of all Augusta University jobs currently available. You may view and/or

http://www.augusta.edu/hr/jobs/medical-

center/index.php
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Favorites | Main Menu > Self Service > Recruiting Activities » Careers

Careers Home Job Search My Saved Jobs My Saved Searches My Career Tools

Careers Home

Welcome Cathy

Keywords: 4 AcceptediUnaccepted Applications
Posted: Last Month ' 1 Cover Lefters and Attachments
3 Saved Resumes
Search Advanced Search Search Tips My Profile
First Previous | Mext Last
Select From Subject Received
1
1
Select All Deselect All Delete

The results below include ALL of the Latest Job Postings. To narrow your search, please enter more specific criteria in the Basic Job Search box above, &

First Previous | Mext Last

Select Date Job Title Job 1D Department Position Humber Location
1 122942016 |Pest Control Specialist 12201 Environmental Services 00000107 Augusta University

122902016 |Ast Env Sves Manager 12202 Environmental Services 00000146 Augusta University
1 122902016 |[Research Associate 12237 CRC-Cancer Center 00014150 Augusta University
1 122902016 |Office Coordinator 12234 MCG-Family Medicine Q0001510 Augusta University
1 1212712016 |[Research Associate 12238 CRC-Cancer Center 00014151 Augusta University
(| 1202712016 Associate Professor 12250 COM-Biobehavioral Mursing 00002488 Aug Univ COM Augusta Campus
1 1202202016 Murse Practitioner 12232 MCG-Clinical & Trans Sci 00013133 Augusta University
(| 1202202016 Administrative Assistant 3 12240 Enrollment & Student Affairs oo0010751 Augusta University

AUGUSTA UNIVERSITY



http://www.augusta.edu/hr/jobs/medical-center/index.php
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Welcome Cathy

Keywords:
Posted: Last Month ~
Search Advanced Search Search Tips
Select From Subject
1
1

Select All Deselect All

Delete

4 AcceptediUnaccepted Applications

1 Cover Lefters and Attachments

3 Saved Resumes

My Profile

Previous | Mext Last

Received

The results below include ALL of the Latest Job Postings. '/0 narrow your search, please enter more specific criteria in the Basic Job Search box above, &
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AUGUSTA UNIVERSITY

1212202016

Job Title

Pest Control Specialist

Ast Env Sves Manager

Research Associate

pfﬁ ce Coordinator

Research Associate

Associate Professor

Murse Praclitioner

Administrative Assistant 3

Job I
12201
12202
12237
122324

12238

12250

12232

12240

First Previous | Mext Last
Department Position Humber
Environmental Services 00000107
Environmental Services 00000146
CRC-Cancer Center 00014150
MCG-Family Medicine 00001510
CRC-Cancer Center 00014151
COM-Biobehavioral Mursing 00002488
MCG-Clinical & Trans Sci 00013133
Enrollment & Student Affairs 00010751

Location

Augusta University
Augusta University
Augusta University
Augusta University

Augusta University
Aug Univ COM Augusta Campus

Augusta University

Augusta University
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Favorites | Main Menu > Self Service » Recruiting Activities > Careers

Job Description

Job Title: Office Coordinator

Job ID: 12234

Location: Augusta University
The job description for the FullPart Time: Full-Time

RegularTemporary: Regular

specific position of interest is now

Email to Friend Save Job Apply Mow | Refer Friend Return to Previous Page

' AUGUSTA UNIVERSITY

Minimum Requirement

Associate’'s degree from an accredited college or university and four years of progressive office
experience

OR

High School Diploma, GED, or equivalent from a recognized State or Federal accrediting organization
with seven years of progressive office experience

Departmental Requirements - Knowledge, Abilities, Skills

Knowledgeable in budgetary matters

Exceptional verbalfwritten communication, interpersonal and organizational skills

Ability to work well under deadline pressure

Ability to exercise initiative and wark independently

Proficient in Microsoft Office (Ward, Excel, Qutlook, PowerPaint, Publisher) and other computer
software/databases

Ability to effectively interact with faculty, residents, staff and other Augusta University deparntments, and
state and national representatives

Prioritizing and coordinating activities

Effectively interact with multiple personalities

Detail oriented, multiple tasks and meet deadlines

Maintain confidentiality

Preferred

Five plus years of experience in an academic medical center

AUGUSTA UNIVERSITY




Favorites | Main Menu > Self Service > Recruiting Activities > Careers

Apply Now
Choose Resume or CV

Vool SPLIURE o

How would you like to proceed?

() Upload a new resume

) Copy and paste resume text

() Use an existing resume

(_) Apply without using a resume

Gontinue | patyrn to Previous Page

AUGUSTA UNIVERSITY




To upload a new resume.

Browse. ..

Upload Cancel

AUGUSTA UNIVERSITY
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Favorites © Main Menu > Selff Service > Recruiting Activities >  Careers

- : -

Apply Now
Enter Resume Text

L210

Resume Title: |Resume w
Language: | English el

File Name: View Attachment

Continue Close

Return to Previous Page

AUGUSTA UNIVERSITY
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Favorites | Main Menu > Self Service » Recruiting Activities > Careers

. . Apply Now
You will now complete the online —— ——
- : Complete Application
Jobs you applied for
Posting Title Remove
Dffice Coordinator EI

Mote: Please Save the application before adding/remaoving a Job to avoid losing any changes made.
Add Another Job to Application |

Resume lse a Different Resume:

Cathy Carver-Parker

Gualifications Pange 2

Use this zection to tell us what you are looking for in terms of location, working time and type of job.
Preferences

Desired Start Date: - E
Mo W

Are you willing to relocate?
Are you willing to travel? Yes S
Travel Percentage: 26 - 50 % b
RegularTemporary: Reqgular W
Monday Tuesdﬂy Wednesday
[+/| Thursday Friday [ saturday [ ] Sunday
Full/Part-Time: Full-Time ¥
Desired Shift: Day W

Minimum Pay: _ Pay Frequency:

Desired Hours Per Week: 40.0
Geographic Preference

Firct Chaira: |Aansta | nivarsite 7 Carand Choicad @]

AUGUSTA UNIVERSITY




When you have completed the

AUGUSTA UNIVERSITY

GOOD STANDING: Prior to a job offer, all candidates should be informed that the immediate/current
supervisor will be contacted prior to an offer being extended. The purpose is to confirm that the
candidate is in good standing. Good standing indicates that there hasn't been a disciplinary concern
on file during the previous six (6) months to one year, depending on the circumstances. Please

check YES below if you agree and understand. Thank you.

L] No
es

Are you, or will you be by the time of hire, a retiree of the University System of Georgia, including
Augusta University?

L] Yes
Mo

Do you have four years or more of applicable job related experience in this field?

L] No
Yes

Do you have aNglative or domestic partner currently employed at Augusta University? (This is
being asked to edgure compliance with Augusta University's Nepotism Policy and Amorous

Relationships Policy.N2lease state the relationship and the name of the relative.

Mol &

Word Count Total ds:

Previous | MUST Submit Save Cancel Careers Home Next



Complete the “Referral

AUGUSTA UNIVERSITY

Favnvr'rtes MainvMenu ¥ SeH”Svervice ¥ Recru'rtinglhcth."rties > Careers

Apply Now

Complete Application

Posting Title

Office Coordinator

Mote: Please Save the application before adding/remaoving a Job to avoid losing any changes made

Add Another Job to Application

Resume Use a Different Resume

Cathy Carver-Parker

Qualifications  Page 2

you can enter detailz about the referral source.

*How did you learn of the job: |

On this page you can tell us how you found out about the job. If you were referred to the job from another source

Vi

SubSource: |

Vi

Specific Referral Source: |

* Required Field

2

[4] Previous @ Save Cancel

Careers Home Hext

Remove

]
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Favorites | Main Menu > Self Service » Recruiting Activities > Careers

Careers Home Job Search My Saved Jobs My Saved Searches My Career Tools

My Applications

4 You have successfully submitted your job application.

We do business with the government; we must reach outto hire and provide equal opportunity to qualified people
with disabilities and protected veterans. To help us measure how well we are doing, you may voluntarily self-
identify as having a disability or a protected veteran by updating your infarmation from Self Senvice, Persaonal
Information, and access the selfidentification pages for disability and veteran.

Display applications from: |Within LastWeek v| Fefresh

First [4]Previous | Mext [r]Last

Application Status Application Date

Office Coordinator Applied 01102017 9:1.34M
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